P05, Vi Fvie. g

BO CONG AN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lp - Tw do - Hanh phic
S6: 24/2020/TT-BCA Ha Ngi, ngay 10 théng 3 ném 2020
CONG AN TINH DIEN BIEN THONG TU
i 610 Ban hanh biéu miu s dyng trong
BEN weards 2/ 202, L gy cdng tic bdo v& bi mit nhi nude

Can ctr Lugt Bao vé bi mdt nha nude ngay 15 thang 11 ndm 2018;

Chinh phi quy dinh chi tiét mgt sé diéu cia Ludt Bdo vé bi mér nha nudc;

Céin cie Nghi dinh 56 01/2018/NP-CP ngay 06 théng 8 ndm 2018 cua
Chinh phil quy dinh chitc ndng, nhigm vy, quyén han va co cdu t6 chitc ciia
Bé Cong any

) 22440
ﬁﬂ/ Cén ctr Nghi dinh s6 26/2020/ND-CP ngay 28 thing 02 nam 2020 cia

Theo dé nghi ctia Cuc trucng Cuc An ninh chinh tri ngi b4,

B¢ truong B Céng an quy dinh biéu mdu sir dung trong cong téc
bao vé bi mdt nha nuoc.

Didu 1. Pham vi didu chinh, di twong 4p dung

1. Théng tu ndy quy dinh vé& bidu miu va viéc sir dung bidu miu
trong cOng tac bao vé bi mat nha nudc.

fard bl r ‘ . rs ;& r r - r L)
2. Théng tu nay ap dung doi vdi co quan, td chire, ca nhéan co lién
‘ A MY - r hd ~ r ~ h] r
quan dén vi€e thuc hién cdng tac bao vé bi mat nha nudc.

'i !z - L) ’ hid ) L4 A bl
. Diéu 2. Bieu mau sir dung trong cdng tic bio vé bi mit nha nuée

1. Vin ban x4c dinh 6 mat dbi véi vét, dia diém, 15 néi, hoat dong,
hinh thire khéc chira bi mat nha nude: Mau s 01.

2. D4u chi d8 Tuyst mat, Tdi mét, Mat: M&u s 02.
3. Déu ky hidu A, B, C: Mau sé 03.

4. D4u Thoi han bao vé bi mat nha nude; déu Gia han thoi han bao
vé bf m#t nha nude: Mau sb 04,

5. D4u Giai mat: Mau sb 05.

6. D4u diéu chinh d6 mat: Miu sb 06,

7. Dau Tai liéu thu hdi; déu Chi ngudi ¢6 tén méi duge bée bi: Miu
56 07.

8. D4u quan 1y s luong tai lidu bi mat nha nude: Mau sb 08.
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9. DAu sao, chup bi mat nha mrée: Miu s 09.

10! Van ban trich sao: MAu sé 10.
11! DAu Bén sao: Mau sb 11.
12| S& quan 1y sao, chup bi mét nha mrée: Miu sb 12.

13, Viin ban ghi nhén viéc chyp tai lidu, vat chira bi mét nha nuée:

Mau sb 13

14, éé dang ky bi mét nha nudc di: Mau sb 14.

15. S4 dang k¥ bi mét nha nude dén: Mau 6 15.

16. S& chuyén giao bi mat nha nuée: Mu s 16.

1. Vin ban & nghi cung cép, chuyén giao bi mét nha mrée: MAusd 17.
18. Théng ké bi mét nha nuée: Mau 56 18.

1

Pjéu 3. St dung bieu mau

\O

x s r A ~ ~ - + A A
). So dd vi tri dAu mat trén van ban: Mau so 19,

1|Co quan, td chirc, ca nhén khi sir dung biéu miu quy dinh tai Diéu

2 Théng tu niy phai bao dam day d ndi dung, théng nhit v& hinh thic,
kich thuéc duoce quy dinh cy thé tai céc biéu mAu.

2 Murc ding d& déng céc loai du chi d¢ mat 1a muc mau do.

3| Truong hop sit dung co s& dit lidu dé dang ky, quén 1y tai liéu, vat

chita bil mat nha nudc trén méay tinh phai bao ddm ddy di ndi dung theo
mau “SH dang ky bi mét nha nuée di”, “$4 dang k¥ bl mat nha nude dén”
quy dinh tai Thong tu nay.

4, Trudng hop tai lidu bi mét nha nude, sach chira dung ndi dung bi

A

thao, tdo ra bi mét nha nurée duge n diu d6 mat bang muc méau d6 & bén

ngoai t

A h. r * ; k ’ > A r LY ' r
mét nh{ nude duge in, xuit ban véi so6 heong 16m thi co quan, t0 chirc soan

i 1iéu, bia sach.

Piéu 4. Hiéu lire thi hanh

1. Thong tu nay ¢ hiéu lyc thi hanh tir ngay 01 théng 7 ndm 2020.

7. Bai bd Thong tu sé 33/2015/TT-BCA ngay 20/7/2015 cla Bg

trudng| B4 Cong an huéng dén thuc hign mot sd diéu ctia Nghi dinh sé
33/2002/ND-CP ngay 28/3/2002 cta Chinh phi quy dinh chi tiét thi
hanh Phap 1énh Bao vé bi mit nha nudc ké tir ngay Théng tir ndy c6 higu
luc thi/hanh.

3. Tai lidu, vat chira bi mat nha muéc da duge dong déu chi d mét

trée ngay 01/7/2020 theo mau quy dinh tai Thong tu s6 33/2015/TT-BCA
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ngly 20/7/2015 cha Bo truéng Bd Céng an hudéng din thuc hién mot sb
diéu ctia Nghj dirth s6 33/2002/ND-CP ngay 28/3/2002 ctia Chinh pha quy
dinh chi tiét thi hanh Phap 1énh Bao v€ bi mét nha nuédc tiép tuc dugce bao
vé theo quy dinh ctia phép luft v& bao vé bi mat nha nude.

4. Trong qué trinh trién khai thyuc hién, ndu c6 khé khin, vuéng méc
@& nghij céc co quan, td chirc, cd nhan kip thoi phan 4nh vé B Cong an dé
nghién citu, stra d6i, b6 sung cho phit hop./. <6~

Noi nhiin:

- Thi tudng, céc Phd Thit twdng Chinh phil;

- Céc b, co quan ngang bd; co quan thude CP;

- HDND, UBND cic tinh, thanh phd tryrc thudc trung won
- Van phdng Trung wong vé céc Ban ciia Pang;

- Vin phong Téng Bi thu;

- Viin phong Ch tich nwéyc;

- Hoi ddng dan téc va cae Uy ban clia Quée hoi;

- Vin phdng Quéc hoi; -
~ Tda 4n nhan dén ti cao;

- Vién kiém sét nhan dan t3i cao;

- I_(iém todn nha nudrc;

- Uy ban trung wong Mit trin T quéc Viét Nam;

- Co quan trung wong clia cic doin thé;

~ Cyc kiém tra vin ban, B Tu phap;

- Cong bao Chinh phi;

- By Cong an: Cac Thir trwdng; don vj trye thude Bd; hoc
vién, trudng CAND; Céng an cée tinh, thanh phd trirc thuge
trung uong;

- Céng théng tin dién tir Bo Cong an;

- Lru: VT, ANCTNB(P9).(S, 265).

Dai twdéng T6 Lam
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MAU SO 01

(Ban hanh kém theo Thiéng e sé 24/2020/TT-BCA ngéy 10 thdng 3 ndm 2020
ctia B¢ trieemg BY Cong an)

........ (1) CONG HOA XA HQI CHU NGHIA VIET NAM
eenen(2) Poc lap — Ty do — Hanh phic

VAN BAN XAC DINH DO MAT POI VOI VAT, PIA PIEM, LOT NOI,

HOAT DONG, HINH THU'C KHAC CHUA BI MAT NHA NUGC

Tén goi clia vit, dia diém, hoat ¢dng, ndi dung 16i néi hodc hinh thire khac chira
B MNAE DDA UG e e caneviirenie e re i ibr s s aar sttt

Co quan, 8 chite XAC QNN cvnireceireen it
NEUO A8 KUALLL ¢ e eeeernci e
DIGIMAL (3)1rrrenereneereaneraunnrrere b s e e b e

CEN 00 XAC GIN (A)ienirneerrrnrrie e errer s et e
Ngay, thang, nim xac dinhi......... i

Linh dao co quan, t chirc xdc dinh
bi mit nha nudc
(ky, ghi rd ho tén, chire vy)

Ghi chii: MBu nay duge 4p dung ddi voi vét, dia diém, 15i noi, hoat déng hoc

hinh thire khac chira bi mét nha nuéc ma khong thé dong déu do mét.

(1) Tén co quan chil quan.
(2) Tén co quan, t6 chirc x4c dinh bi mat nha nuée.
(3) Ghi theo 9 mét cia vit, dia diém, hoat dgng, ngi dung 16i ndi hodc hinh

thite khéc chira bi mat nha nuéc. Trirdng hop trong vét, dia diém, hoat dong, ndi dung
1% n6i chira nhidu thong tin c¢é 36 mat khéc nhau thi xdc dinh theo 49 mét cao nhét.

(4) Ghi 16 viéc xdc dinh d6 mit cin cir vio quy dinh tai didu, khoan, diém ndo

cua danh muc bi mat nha mrée cy thé.
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MAU SO 02
(Ban hanh kém theo Thong tu s6 24/2020/TT-BCA ngay 10 thding 3 ndm 2020 cua B
trucng B§ Céng an)

1. MAu dau 'TUYET MAT": Hinh chit nhat, kich thuorc 40mm x 8mm,
¢6 hai dudng vién xung quanh, khoang céch gilta hai dudng vién 12 01mm; bén
trong cua hai dudng vién 12 chit “TUYET MAT” duge trinh bay bing chit i in

hoa, ¢& chit 13, kidu chi¥ times new roman, diung, dém; cach déu dudng vién
bén ngoai [ 02mm.,

I I mun

2 mm

TUYET MAT

2mm

2, Mau ddu "TOI MAT": Hinh chit nhit, kich thuoc 30mm x 8mm, ¢6 hai
dudng vién xung quanh, khoang céch gifta hai dudng vidn 12 01mm; bén trong
ciia hai dudmg vién 1a chit “TOI MAT” duge trinh bay bing chu in hoa, ¢& chtr

13, kidu chit times new roman, dimg, ddm; cach déu dudng vién bén ngoai 13
02mm.

2 mm

3. Mau diu "MAT": Hinh chit nhét, kich thudc 20mm X 8mm, ¢6 hai
dudng vién xung quanh, khoang cach gitta hai duorng vién 13 01mm; bén trong
clia hai dudmg vién 14 chit “MAT” duoe trinh bay bing chit in hoa cd chit 13,
kidu chir times new roman, dimg, ddm; cich ddu dudng vién bén ngoai 1a
02mm.

flznrn

MA T

2mm

2mm
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MAU SO 03

(Ban hanh kém theo Thong tu s6 24/2020/TT-BCA ngay 10 théng 3 ndm 2020 ctia B6

" trudng By Céng an)

1. Miu diu chir “A”; Hinh tron, dudng kinh 15mm, c6 hai dudng vién

xung quanh, khoang céch gifta hai duong vién 12 01mm, chiéu cao cta chit “A”

1a

10mm, dwge trinh bay & gitta hinh trén, bang chit in hoa, c& chit 40, kidu chir

timés new roman, dimg, dam. Miu dhu “A” dugce su dyung dé dong bén ngoai bi
dynig tai liéu bi mat nha nude 4o Tuyét mat.

5 MZu ddu chir “B”: Hinh tron, dudng kinh 15mm, ¢6 hai dudng vién

xung quanh, khoang céach gitta hai dudng vién 1a 01mm, chiéu cao cla chit “B”

14

)

10mm, duoe trinh by & gitta hinh tron, bang chir in hoa, c& chir 40, kidu chi

times new roman, dimg, ddm. Mau diu “B* dugc st dung dé dong bén ngoai bi
dung tai liéu bf méat nha nudc a6 T61 mat.

XU

la

-

10 mm 5 mm

L P

3. MAu déu chit “C”: Hinh tron, dudng kinh 15mm, c6 hai dudmng vidn
hg quanh, khodng céch gifra hai dudng vién 1a 01lmm, chiéu cao cta chit “C”

| 0mm, duge trinh bay & giita hinh trdn, bang chir in hoa, c& chir 40, kidu chit

~

xs new roman, dimg, dam. Mau déu “C” duge sir dyng d& déng bén ngodi bi

g tai liéu bi mét nha nuéc 46 Mat.

10 mm 15 mm
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MAU SO 04
(Ban hanh kém theo Thong t s6 24/2020/TT-BCA ngdy 10 théng 3 ndm 2020 ciia By
truéng By Cong an)

1. M3u dédu “THOI HAN BAO VE BI MAT NHA NUGC”: Hinh chit nhit,
kich thuéc 70mm x 12mm, cé hai dudng vién xung quanh, khoang céach gitta
hai dudmg vién 12 0lmm; hang thir nhét 4 dong chit “THOI HAN BAO VE
BMNN?”, trinh bay béng chit in hoa, c& chir 13, kidu chir times new roman,
ding, dam; hang thir hai 13 dong chfr “Tir ...ngdy...thing...nam...dén
ngay...thang...nam...”, trinh bay bing chir thudng, c& chir 10, kidu chir times
new roman; khoang cach giira hang chir thir nhét v hang chir thit hai 12 02mm.

Mau déu “THOI HAN BAO VE Bf MAT NHA NUGC” duge 4p dung d6i
v&i théd han bao v& bi mat nha mrde theo quy dinh tai khoan 2 Didu 19 Lujt Bao
vEé bi méat nha nudc.

1 mm

THOI HAN BAO VE BMNN

Tit ngdy.....thing....nam.......dén ngdy.... thing....nam.......

2mm

2. MAu dAu “GIA HAN THOI BAO VE BI MAT NHA NUGC”: Hinh chit
nhat, kich thuéc 70mm x 12mm, ¢6 hai dudng vién xung quanh, khoang céich
gitta hai dudng vién 12 01mm; hang thir nhét 13 dong chir “GIA HAN THOI
HAN BAO VE BMNN”, trinh by bing chif in hoa, ¢& chff 13, kidu chir times
new roman, dung, dim; hang thit hai la dong <chir “Tur
...ngdy...thang...nim...dén ngay...thang...n&m...”, trinh bay bing chi
thudng, c& chit 10, kiu chit times new roman; khoang cdch giita hang chit thiy
nhét va hang chir thir hai 14 02mm.

1 mm

l

GIA HAN THOL HAN BAO VE BMNN
Tt ngdy....thang....ndm......d&n ngly.....thing....ndm.......

2 mm
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MAU SO 05

(Ban hanh kém theo Thong tu s8 24/2020/TT-BCA ngay 10 thang 3 ndm 2020 cia B¢

trudéng Bg Cong an)

Mau diu “GIAI MAT”: Hinh chif nhét, kich thude 30mm x 13mm, ¢6 hai

dudng vién xung quanh khoéng cach giffa_ hai dudng vién 1a 01mm; hang thi
nhét 1a dong chir “GIAI MAT?”, trinh bay bing chit in hoa, c& chir 14, kiéu chir
times new roman, dimg, dédm; hang thir hai 14 chir "Tir...." & dau hang va cac déu

1O
khi

chi'n cho dén het trinh bay bang chit thuo'ng, c® chir 13, kiéu chir times new

an; khoang cach gitta hang chif thr nhét vi hang chit thir hai 12 02mm. Sau
déng déu "GIAI MAT” & dong “Tir...." pha1 ghi ro thoi gxan giai mat bat

dAu tir righy, thang, nim 1&nh dao cé thim quyén k¥ quyét dinh giai mét.

tir

Déu “GIAI MAT" duge sir dung dé déng trén tai liéu bi mat nha nude ké
ngay cé quyet dinh giai mét clia ngudi cé thim quyen va tlr ngay nhén duoc

théng béo giai mat hodc dbi véi trudng hop quy dinh tai diém ¢, khoén 2 Didu 22

Lu

it Bao vé bi méit nha nudc.

s ] mm

E
GIAI MAT

2 mm
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MAU S0 06
(Ban hanh kém theo Théng tw sé 24/2020/TT-BCA ngay 10 théng 3 ndm 2020 cia By
trucng Bg Céng an)

1. M3u ddu “GIAM XUONG TOI MAT”: Hinh chit nhét, kich thude
S5mm x 13mm, c6 hai dudng vién xung quanh, khoang céch gilta hai dudng
vién 1a 01mm; hang thir nhit [a dong chir “GIAM XUONG TOI MAT”, trinh
bay béng chir in hoa, co‘ chi 14, kidu chir times new roman, ding, dam; hing
thir hai 14 chit "Tir......" & dAu hang va céc du chim cho dén hét, trinh bay bing
chit thudng, ¢ chit 13, kidu chif times new roman; khodng céch gifra hang chir
thir nhit va hang chit thi hai 12 02mm,

|lmm

GIAM XUONG TOI MAT

2 mm

2. Miu déu “GIAM XUONG MAT”: Hinh chi¥ nhit, kich thudc 50mm x
13mm, c6 hai dudng vién xung quanh, khoang cach gifra hai dudng vién I3
01mm; hang thir nhét 1a dong chir “GIAM XUONG MAT”, trinh bay bing chir
in hoa, c& chir 14, kiéu chit times new roman, dimg, dam; hang th{ hai la chit
"“Tir....." & dAu hang va céc ddu chidm cho dén hét, trinh biy bing chir thudng,
c& chir 13, kiéu chir times new roman; khoang céch gifra hing chir thir nhit va
hang chir thir hai ]a 02mm.

Ilmm

GIAM XUONG MAT

Tir...

2mm

Diu "GIAM XUONG TOI MAT" va ddu “GIAM XUONG MAT” dugc
str dung dé déng trén tai [idu bi mét nha nude k& tir ngay c6 quyét dinh gidm d
mét ctia ngudi cé thdm quyén va tir ngay nhan dugc thong bdo giam dd mat.
Sau khi déng ddu "GIAM XUONG TOI MAT" va ddu “GIAM XUONG MAT”
& dong “Tir:....” phai ghi r5 thdi gian gidm mat bt ddu tir ngdy, thdng, nim l&nh
dao c6 thdm quyén quyét dinh giam mat.
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3. Mau ddu “TANG LEN TUYET MAT”: Hinh chi nhdt, kich thudc
55mm x 13mm, ¢ hai duong vién xung quanh, khoang cach gitta hai duong vién
I3 0imm; hang thi nhét 13 dong chtt “TANG LEN TUYET MAT”, trinh bay
bing chi in hoa, c¢& chir 14, kidu chit times new roman, dung, dém; hang thi hai
13 ohir "Tir...." & dhu hang va cdc déu chém cho dén hét, trinh bay bing chir
thuong, c& chir 13, kidu chir times new roman; khoang céch gifra hang chr thi
nhét v hang chit thir hai 12 02mm.

llmm

TANG LEN TUYET MAT
1§ ) YU

2 mm

4. M3u dau “TANG LEN TOI MAT”: Hinh chit nhét, kich thudc 50mm x
, ¢6 hai dudng vién xung quanh, khoang cich gitta hai dudng vién 12
0lmm; hing thit nhat 13 dong chr “TANG LEN TOI MAT", trinh bay bing chit
in hoa, ¢ chir 14, kidu chir times new roman, dimg, dim; hang thir hai la chix
"Ti:...." & dAu hang va céc déu chim cho dén hés, trinh bay bing chit thuing, c&

chit 13, kiéu chir times new roman; khoang céch gifta hang chir thir nhat va hang

chir thir hai 14 02mm.
E Fmm
. __TANG LEN TOI MAT
[ k3 CUSUTUS PN

Déu "TANG LEN TUYET MAT" va diu “TANG LEN TOI MAT” dugc
st dung d déng trén tai liéu bi mat nh nude ké tir ngdy c quyét dinh ting 4
mit cia ngudi c6 thAm quyén va tir ngdy nhin dugc thdng béo ting 40 mét. Sau
kHi déng déu "TANG LEN TUYET MAT" va ddu “TANG LEN TOL MAT” &
ddlng “Tir:.....” phai ghi rd thdi gian ting d§ mét bét dau tir ngay, thang, nim
1anh dao cb thém quyén quyét dinh ting 46 mét.
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MAU SO 07
(Ban hanh kém theo Théng tie s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 ciia Bj
truong By Céng an)

1, Mau ddu “TAI LIBU THU HOI”: Hinh chir nhit, kich thuéce 55mm X
13mm c¢é hai dr.rcmg vién xung quanh, khoang cach gifra hai duong wen la
0lmm; hang thit nhét 13 dong chir "TAI LIEU THU HOI" dugc trinh bay bing
chir in hoa, ¢& chir 14, kiéu chit times new roman, dimg, dam, hang tht hai 14
dong chir "Thdi han" ¢ dau hang va cic ddu chdm cho dén hét, trinh bay bing
chir thudng, ¢ chit 13, kiéu chit times new roman; khoang cdch gifta hang chir
thtr nhét va hang chit thi hai 1a 02mm.

DAu “TAI LIEU THU HOI” sir dung trong trudng hop tai liéu bi mat nha
nuéc duge phat ra trong mdt thdi gian nhit dinh, ngudi st dung chi duge sir
dung trong thoi han dé va ndp lai cho noi phdt tai liu. Sau khi dong déu "TAI
LIEU THU HOI" & dong “Thdi han” phai ghi 15 thoi gian thu hdi tai hf;u trude
ngay, gi¢r cu thé.

l 1 mm

TAI LIEU THU HOI
ThOL BN eeeerieeeeeeireesmnssraens

2

2. MAu ddu "CHI NGUGI ¢O TEN MOI PUGC BOC BI”: Hinh chit
nhat, kich thuéc 70mm x 9mm, c6 hai dudng vién xung quanh, khoang céch
gifra hai dudng vidn 14 0lmm, bén trong 14 hang chir "CHI NGUOI €O TEN
MOI BUGC BOC BI" trinh bay bang chir in hoa, ¢& chit 14, kidu chir times
new roman, dimg, d4m, cach déu dudng vidn bén ngodi 02mm.

Déu "CHI NGUGI cO TEN MGI BUGC BOC BI" sir dung trong trudng
hop chuyén tai 1idu, vt chira bi mat ntha nude ma chi ngudi nhin méi duge béc
bi dé bao dam bi mat cha tai lidu; ngoai bi ghi rd tén ngudi nhén, bd phén
chuyén tai liéu phai chuyén tan tay ngudi cb tén trén bi.

llmm

CHi NGUOIT C6 TEN MG1 PUGC BOC BI

lmm

Imm
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MAU SO 08
(Ban hanh kém theo Thong ti 50 24/2020/TT-BCA ngay 10 thang 3 ndm 2020 cua Bo
: ' " trucng B¢ Céng an)

Miu déu “BAN SO” hinh chit nhét, kich thuée 30mm x 8mm, c6 01
dudng vién xung quanh, bén trong dudng vidn 1& hang chit “BAN SO”, dugc
trinh bay bang chit in hoa, ¢& chit 14, kidu chit times new roman, dimg, dam.
Mt déu “BAN SO” duoc st dung &€ quan Iy sé lwong tai }iéu bi mat nha nudc
phat hanh dén cac co quan, td chic; miu ddu “BAN SO” duge dong trén trang
&l cla 3 liy, & phia trén bén téi. Vi du: Ban s 1 duoc giri cho BG Ngoa
giap s& ghi nhur sau «“BAN SO: 017

smm | [BAN SO:........

4
o

¥

30 mm
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MAU SO 09
(Ban hanh kém theo Théng tw 56 24/2020/TT-BCA ngay 10 thing 3 ndm 2020 cia Bé
trudng B¢ Céng an)

Miu diu “BAN SAO BI MAT NHA NUGC™: Hinh chit nhat, kich
thude 60mm x 40mm, phia trén 1a hang chif “TEN CO QUAN, TO CHUC?,
trinh bay bing chir in hoa, ¢& chit 14, kiéu chit dimg, dam; dudi hang chirtén co
quan td chirc 1a che hang chir “Sao y ban chlnh/Sao luc” “ngay, thdng, nim”

“sb Iu'cmg” “noi nhan”, “Thim quyén sao”, trinh bay bang chir thubng, c8 chi‘r
13. Kiéu chir ctia céc hang chit trong du “BAN SAO Bi MAT NHA NUGC” 1a
kidu chit times new roman.

Méu déu “BAN SAO BI MAT NHA NUGC” duoc sir dung khi thuc hién
“Sao y bin chinh” hogic “Sao luc”. Néu 12 ban sao y ban chinh thi ghi r& 13 sao
Y, bén sao luc thi ghi r& 14 sao luc. Tai dong “Thim quyén sao” gh1 rd chic vu
cla nguoi cho phep sa0; khoa.ng trong bén dudi dong “Thim quyen sao” la chr
ky cua ngu'orl co tham quyén, con ddu clia co quan, t& chire (nfu cé), ho tén cia
ngudi cé thdm quyén cho phép sao.

Dau “BAN SAO Bf MAT NHA NUGC” duge déng & phia dudi cing tai
trang cudi ciia ban sao tai liéu bi mit nha nudc.

" TEN CO QUAN, TO CHUC

Sa0 y ban chinh/Sao C:. . vvvrveriirenneneas
i Ngdy.......... thang. ..o NAM wevrvrvcerrnrnn.
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MAU SO 10

(Ban hanh kém theo Thong te sé 24/2020/TT-BCA ngay 10 thang 3 nam 2020 cua B6

Nai

)

trucng Bg Cong an)

e s (0 TRICH SAO
........................................ (2)
vee(3)e [TS-. . (4) we5)eenny HEAY thang nam 20...
NOI DUNG TRICH SAO

inhdn:  eriasessscisceeses () J TP

wu: VT, (7). (8) (Chiz ky; ddu ciia co quan, 14 chirc)
........................ ) T

Ghi chu:

(1) Tén co quan, td chirc chit quan (néu cb).

(2) Tén co quan, 0 chirc sao vén ban.

(3) S6 ciia ban trich sao.

(4) Ky hiéu ctia viin ban duge trich sao, vi du: QP-TTg hodc BC-BCA.
(5) Dia danh.

(6) Chirc vy clia ngudi c6 thim quyén sao,

(7) Viét tht hodic ghi phién higu co quan, td chitc sao.

(8) Viét t&t tén ngudi sao, ghi 1d 56 lugng ban sao, vi du: (Q, 05).

(9) Ghi & ho tén clia ngudi ¢6 thim quyén cho phép sao.
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MAU SO 11
(Ban hanh kém theo Théng tur s6 24/2020/TT-BCA ngdy 10 thdng 3 ndm 2020
cua By truong BY Cong an)

Miu déu “BAN SAO SO”: Hinh chir nhat, kich thude 37mm x 8mm, ¢é mot
dudng vién xung quanh, bén trong 12 hang chir “BAN SAO SO”, trinh bay bing chit
in hoa, ¢& chir 14, kidu chir times new roman, dimg, dim. Diu “BAN SAQ SO”
dugc dong & gbe trén bén phai tai trang ddu cta bin sao tai lidu bi mét nha nuée.

¥

smm | IBAN SAO SO:....

¥

Lt

37 mm
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MAU SO 12
' §6 QUAN LY SAO, CHUP B MAT NHA NUGC
(Ban hianh kém theo Théng tir 6 24/2020/TT-BCA ngdy 10 thang 3 ndm 2020
cua B truomg B Céng an)

1. Miu sb

Sé quan Iy sao, chup bi mat nha nudc duoc in sin, kich thudc 210mm x
297mm.

a) Bia va trang diu

Bia va trang diu ciia S5 quén 1y sao, chup bi mét nha nude duge trinh bay
thep hinh minh hoa dudi day:

SO QUAN LY SAO, CHUP Bi MAT NHA NUGC

Nam: ... (3)...

Quyén sb: ....(5)...

Ghi chu:

(1): Tén co quan, t& chirc chi quan cp trén trye tiép (néu co).
(2): Tén co quan, té chirc.

(3): Nam m& S8 quan Iy sao, chup bi mat nha nude.

(4): Ngay, thang bat ddu va két thic.

(5): & thir tw ctia quyén sb.
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b) Phin quan 1y sao, chup bi mét nha nuée

Phan quan ly sao, chup bi mat nha nuéc duge trinh bay trén trang gidy
khé A4 (210mm x 297mm) bao gdm 09 cdt theo mau sau:

Sé thir tr Ngay, | Ténloai vatrich | D$ mét Sé Noi nhin Ngudi ¢ Ngudi | Ghi
thang, | yéu ndi dung tai luong | bansao, | thdmquydn | thwe | chd
nim sao, | liéu, vit chita ban chup | cho phépsao, | hién
chup tai BMNN duoc sao, chup sao,
lidu, vat sao, chup chup chyp
chtra
BMNN
) 3] (3) G (5) (6) () )] ®

2. Huéng dan quén ly
Cot 1: Ghi s6 thr ty tir 01 dén khi st dung hét quyén sb.

Cot 2: Ghi ngay, thang, ndm sao tai liéu, vit chia bi mét nha nudc; dbi véi
nhitng ngay dudi 10 va thang 1, 2 thi phai thém s6 0 O trude, vi dw: 03/01, 2777,
31/12.

C6t 3: Ghi tén loai va trich yéu néi dung tai liéu, vat chira bi mat nha nuéc
dugce sao.

Cot 4: Ghi rd dd mat cla tai liéu, vat chira bi mét nhd nudc duge sao (Tuyét
mat, Téi mat, M4t hogc ghi ky hiéu A, B, C).

C6t 5: Ghi rd s lugng ban sao.

Cét 6: Ghi tén co quan, t chirc hodc don vi, c4 nhin nhin ban sao tai lidy, vt
chira bi mat nha nudc,

Cot 7: Ghi tén, chire vy ciia ngudi cé thim quyén cho phép sao.
Cot 8: Ghi 8 ho tén va chir ky xdc nhan cda ngudi thye hién sao.
C6t 9: Ghi nhitng ndi dung cén thiét khac,
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MAU SO 13

(Ban hinh kém theo Théng tiw s6 24/2020/TT-BCA ngay 10 thdang 3 ndm 2020
ctia B¢ triedng Bg Cong an)

ceheen(D) CONG HOA XA HQI CHU NGHIA VIET NAM
N )| Poc 1ap — Tw do— Hanh phiie

VAN BAN GHI NHAN VIEC CHUP TAI LIEU,
VAT CHUA BI MAT NHA NUGC

Tén, loai tai lidu, vat chira bi mat nha nude duge chupi.....ocoonvii,

S6

P§ mat ciia tai lidu, vat chira bi mét nha nuée duoce chup (4)i.ennienn

Ngay, thang, ndm chyp tai liéu, vét chira bi mat nha nuéei.....ooo

Lanh dao co quan, td chirc cho phép chup  Nguwi thuc hién chyp tai liéu, vat chira bi

kh{
g
ta

He

tai liéu, vt chira bi mét nha nudc mat nha nude
(%%, ghi r ho tén, chirc vy) (5 ,;ghi ¥5 ho tén)

Ghi chii: MAu ndy ap dung dbi v&i ban chup tai liéu, vat chira bi mét nha nudc
»ng thé déng du ban sao, chup hodc trudng hop chup tai lidu bi mat nha nudc dé
co quan, t chitc theo phép luat vé co yéu; mau nay dugc giri kém theo ban chup
lidu, vit chira bi mit nha nudce cho co quan, t& chirc nhin ban chup.

(1) Tén co quan, td chire.

(2) Tén co quan, t§ chirc quan 1y, str dung t3i lidu, vét chira bi méat nha nude.

(3) Ghi rd tén co quan, 5 chirc nhan bin chup.

(4) Ghi rd 46 mét cta tai liéu, vit chira bi mét nha nuée duge chup (Tuyét mit,

Téi mat, Mat hoiic ghi ky hiéu A, B, C).
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MAU SO 14
SO PANG KY Bi MAT NHA NUGC PI
(Ban hanh kém theo Théng tu s6 24/2020/TT-BCA ngay 10 thng 3 ndim 2020
cua B¢ trucng B Cong an)

1. MAu sé
S4 dang ky bi mét nha nudc di dugc in sin, kich thude 210mm x 297mm.
a) Bia va trang dau

Bia va trang du cta S8 ding ky bi mét nha nuéc di duoc trinh bay theo
hinh minh hoa dudi day:

SO PANG KY Bi MAT NHA NUOC BI
Nam: ... (3)...

Tungay ... dén ngdy ... (4)..........

Tie 56 . ... AN sb ....cors (S)oerern.

Quyén sé: ....(6)...

Ghi chu:

(1): Tén co quan, td chirc chi quan cép trén truc tidp (néu co).

(2): Tén co quan, td chirc.

(3): Nam mé S8 ding ky bi mat nha nuéc di.

(4): Ngay, thang bt ddu va két thic ding ky van béan trong sd.

(5): S6 thr tw dang ky vin ban mat di ddu tién va cudi cliing trong sd.
(6): S6 thir tw cua quyén sd.
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b) Phan dang bi mét nha nude di.
Phan quan ly bi mat nhi nuée di dugce trinh bay trén trang gify khd A4

(210mm x 297mm) bao gbm 09 cot theo mau sau:

sithtr| 1S6,ky | Ngdy | Ténloaivatrich | Domat | Ngudi | Noi | Don vi| 86 | Ghi
hiéutdi | thang | yéundidung tai ky nhan | hm | luong | chd
liéu, vit | xacdinh | ligu, vit chia
chia | tailiéy, BMNN
BMNN | vétchia
BMNN
)] 2) 3) G) &) (6 @) (8 ® 10
2. Hwéng dan ding ky
Cot 1: Ghi s6 thir ty tir 01 dén khi sir dung hét quyén s6.
Cot 2: Ghi s6 va ky higu ctia tai liéu, vat chira bi mat nha nudc.
Cot 3: Ghi ngdy, thing, ndm clia vén ban; d6i véi nhitng ngdy dudi 10 va thang
1, 2 thi phai thém sb 0 & trudc, vi dy: 03/01, 27/7, 31/12.

Cot 4: Ghi tén loai va trich yéu ndi dung tai ligu, vét chira bi mét nha nudc; abi
v6i bi mat nha nudc di c6 dd méat "Tuyét mat" thi chi duge ghi vao cdt trich yéu ndi
dung sau khi dugc phép cha lanh dao xac dinh ¢6 m4t bi mét nha nudc do.

Cot 5: Ghi r6 46 mét cia tai ligw, vat chira bi mét nha nu¢c (Tuyét mét, Téi
mét, Mt holfic ghi ky hiéu A, B, C). '

Ct 6: Ghi tén ctia ngudi ky tai liéu bi mat nha nude.

Cot 7: Ghi tén cac co quan, tb chirc hoic don vi, ca nhan nhgn tai ligu, vit chira
bi mat nha nude nhu duge ghi tai phén noi nhan cua tai lidu.

Cot 8: Ghi tén don vi luu i liéu.

C6t 9: Ghi sé Iugng ban phat hanh tai li¢u.

Cot 10 Ghi nhimg noi dung cin thiét khéc.




18

MAU SO 15
SO PANG KY BI MAT NHA NUGC PEN
(Ban hanh kém theo Théong i s6 24/2020/TT-BCA ngay 10 thang 3 ndm 2020
cua Bo trucng Bg Céng an)
1. Miu s
S6 ding ky bi méit nha nudc dén duoc in sin, kich thude 210mm x
297mm.
a) Bia va trang dau

Bia va trang ddu cia S ding k¥ bi mat nha nuéc dén duge trinh bay
tuong ty nhu bia va trang diu cua S0 dang ky bi mét nha nude di, chi khéc tén
goi 14 "SO DANG KY BI MAT NHA NUGC BEN".

b) Phén ding ky bi mat nha nuéc dén

Phin quan 1y bi mat nha nuéc dén duqc trinh bay trén trang gidy khé A4
(210mm x 297mm) bao gbm 09 cot theo mAu sau;

Séthir| Nedy | Sédén | Coquan,td | Sé,ky | Ngay | Ténloai | Do mat | Donvi| Ghi
tu dén chire ban hiégu | thang | vatrich hogic | cha
hanh tai liéu, yéu noi ngudi
vit chira dung nhdn
BMNN
0} (2) (3) 4 &) (6) (7 (8) ®) | (10

2. Huéng din ding ky

COt 1: Ghi s thit tw tir 01 dén khi sir dung hét quyén sé.

C6t 2: Ghi theo ngay, thang duge ghi trén ddu dén.

Cét 3: Ghi theo s dugc ghi trén diu dén.

C6t 4; Ghi co quan, td chirc ban hanh tai li¢u, vat chira b mat nha nudc.
Cot 5: Ghi sé va ky hiéu cia tai lidu, vat chita bi mét nha nudc dén.

Cot 6: Ghi ngay, thang, ndm cia vén ban mét dén; dbi voi nhitng ngay dudi 10
va thang |, 2 thi phai thém s6 0 & trurdc, vi du: 03/01, 27/7, 31/12.

Cdt 7: Ghi tén loai va trich yéu ndi dung cua tai li¢u, bi mat nha nudc dén.

Cot 8: Ghi rd d¢ mat cla tai liéu, vt chira bi mét nha nudc (Tuyét mat, TSi
mét, Mét hogc ghi ky hiéu A, B, C).

€6t 9: Ghi tén don vi hodc ¢d nhdn nhén tai liéu, vat chra bi mét nha nude dén.
C6t 10: Ghi nhimg ndi dung cin thiét khac. :
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MAU SO 16
$O CHUYEN GIAO BIMAT NHA NUOC
(Ban hanh kém theo Thong tie s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020
cta B¢ trudng Bé Cong an)

1. Miu sb

S8 chuyén giao bi mét nhi nuéc dugc in sin, kich thuée 210mm x
297mm.

a) Bia va trang dau

Bia va trang déu cla sd duoc trinh bay tuong tu nhu bia va trang dau
ciia 84 ding ky bi mit nha nude di, chi khdc tén goi la "sO CHUYEN GIAO

MAT NHA NUGC".
b) Phin chuyén giao bi méat nha nude

.

Phin chuyén giao bi mét nha nude dugce trinh bay trén trang gidy khd A4
theo chiéu réng (210rnrn x 297mm) ho#c theo chidu dai (148mm x 210mm) bao
gdbm 06 cft theo mau sau:

Ngiy chuyén | S6 dén hogc | DY mit Ponvihofic | Kynhin | Ghichd
£ . .
so di ngwrdinhén
(1) 2) (3) 4) (5) (6)

2. Huéng din ghi

* Cot 1: Ghi ngay, thang, ndm chuyén giao bi mit nha nuéc cho céc co quan, )
chitc, ¢4 nhan; déi véi nhitng ngéy du6i 10 va thang 1, 2 thi phai thém s8 0 & trudc;
nim dwgc ghi bing hai chir s6 cudi cta nm, vi dw: 03/01, 27/7, 31/12.

Cot 2: Ghi theo sb duge ghi trén diu "dén"; sb vin ban di.

Cot 3: Ghi rd mirc 46 mét ciia bi mat nha nuée (Tuyét mat, Téi mat, Mat hoge
ghi ky hiéu A, B, C).

Cbt 4: Ghi tén don vi hojc ¢4 nhan nhén bi mit nha nudc.

C6t 5: Chit ky clia ngudi trye tiép nhan bf mat nha nuéc.

Cot 6: Ghi ndi dung cin thiét khac (nhu ban sao, s6 lugng tai ligu...).
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MAU SO 17
(Ban hanh kém theo Thong te s6 24/2020/TT-BCA ngay 10 thang 3 nim 2020 ctia Bp
truong B§ Céng an)

........... (1) CONG HOA XA HQI CHU NGHIA VIET NAM
........... (2) Dgelip — Ty do — Hanh phic

VAN BAN PE NGH] CUNG CAP, CHUYEN GIAO Bif MAT NHA NUGC

Ho va tén ngudi dai dién cla co quan, 6 chirc hodc ca nhén dé nghi cung cép,
chuyén 120 bi MAt Nha NUGCL . ..evvti i,

Vitri cong tic clta ngudi dai dign hofc CATRAN tv. e iver oo, ,

Bi mit nha nrée d& nghj cung c4p, chuyén giao:

.......................................... ()i
D9§ mét ctia bi mat nha nude dé nghij cung cap, chuyén o4 ¥ 1o ST
Muc dich strdung bi mat nude:.......ovviviiiiiiiirve e, e
Cam két béo v& bi mat nha nudci................ (5)i i i .

Co quan, td chite hoidic c4 nhin d& nghj
(ky, ghi ré ho tén, chirc vu va dong ddu)

Ghi chu:

(1) Tén co quan, td chirc d& nghj cung cp, chuyén giao bi mét nha nudc
(2) S, ky hiéu cta vin ban d& nghj cung cip, chuyén giao

(3) Co quan, td chirc quan 1y, xdc djnh bi mat nha nudc

(4) Loai, trich yéu ndi dung ca bi mét nha nuéc

(5) Trudng hgfp cung cap, chuyén giao bi mit nhd nuéce cho co quan, td chirc,
ca nhin nudc ngoai phai cam két khong cung cip cho bén thir ba, néu khong cé sy
déng vy cta bén cung cép.
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MAU SO 18
(Ban hanh kém theo Thong tu 56 24/2020/TT-BCA ngay 10 théng 3 ndm 2020 cua Bo
‘ trucng Bé Cong an) o

THONG KE Bf MAT NHA NUGC
STT | Sb,ky Tén lodi, Domat | Thoigianxac | Coquan,td | Ghichd
hiéucta | trich yéu tai dinh hoic tiép chirc xdc
tai lidy, | liéu, vét chita nhén, luu gilr dinh hodc
vét chita bi mét nha tiép nhén,
bi mét nha nuoc luu gift
nude
(1) (2) G) “) (5) (6) ™
Linh dao co quan, td chire thong ke Ngudi thong ké

(), ghi 18 ho tén, chitc vi) (ks, ghi 8 ho t6n)

Ghi chii: M3u théng ké bi mat nha nuée dugc sir dung dé théng ke tai liéu, vat
chita bi mét nha nudc phét hanh va tiép nhén trong nim cong tac.

(1): Ghi sé thir tu tai lidu, vat chita bi méat nha nuéc duge phat hanh hodc tiép
nhan, luu gift.

(2): Ghi s, ky higu, ngay, thang, nim xéc dinh tai i¢u, vat chira bi mat nha nudc.
(3): Tén loai, trich yéu ndi dung cua tai lidu, vt chira bi mft nha nude.

(4): Ghi 40 mjt cia tai liéu, vit chira BMNN (Tuyét mét, Téi mét, M4t hoac
ght ky higu A, B, C).

(5): Ghi cu thé ngay, thang, ndm xdc dinh hozc tiép nhén, luu git.

(6): Ghi cu thé co quan, té chirc xac dinh hogc tiép nhén, luu gift bi mét nha nuée.
(7): Ghi nhirng ndi dung cin thiét khéc (ban sao, sb luong ban lru git...).
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] ,  MAUsO1
SO DO VITRI CAC DAU MAT TREN VAN BAN
(Trén m§t trang gify A4: 210 mm x 297 mm)

(Kém theo Thong tesd  /2020/TT-BCA ngdy théng ndm 2020 cia Bo trudmg B Cong an)

11b 11 20-25mm la lc
2 1
15
4
3
3b ] 5a
10a 10¢ %a
10d
10b 12
18-20mm
« > , .
30-35 mm &
gb ?ﬂ
13
B Tc
e S
7b
14
16

20-25 mm
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Ta, 7o, 7¢c
8
9a, 9b
10a
10b
10c
10d
i
11a
ilb
lic
12
13

14
13
16
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Ghi chiiz

Thanh phén thé thirc vin ban

Qudc higu

Tén co quan, td chirc ban hinh viin ban

$8, ky hiéu ciia van ban

Dia danh va ngdy, thing n3m ban hanh véin ban

Tén loai v& trich yéu ndi dung vin ban

Trich yéundi dung vin ban

Né&i dung vin ban

Quyén han, chirc vy, ho 180 v chit ky cita ngudi c6 thim quyén
DAu ciia co quan, td chic

Noi nhén

Déu chi 46 mat (Tuyét mét, Téi mét, Mét)

D4u chi 4§ khin

DAu giai mat

DéAu ting mét, gidm mit

DAu thét han bao vé bi mat nhé nude

Déu tai ligu thu hdi hojic déu Gia han thi han bao vé bf mét nha nude
Déu “Ban s6”

Déu “Bén sao 56"

Chi din v& dy thdo viin ban

Ky hiéu ngudi soan thao, s6 lugng ban phat hanh; dugc phép hoffc khong duge phép
sao, chup

DAu ban sao bl mat nha nude
Logo: In chim dudi tén co quan, td chirc ban hanh vin bin {ndu c6)

Dia chi co quan, t chirc; dja chi E-Mail; dja chi Website; s& dién thoai; s& Telex; sb
Fax
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